ONLINE REPORTING INSTRUCTIONS

(Teaching Touching Safety, Good-Touch/Bad-Touch, Archdiocesan Protection Program)
(9/1/2010 Revised 7/27/2012/ 9/2016)

Do not send any children/youth training paperwork to Sr. Mary Elizabeth Galt, B.V.M.
All children/youth sexual-abuse prevention programs must be recorded on VIRTUS® Online.

FoLLow 1-2: IF YOU DO NOT HAVE AN “EDUCATORS” TAB ON YOUR VIRTUS® ONLINE ACCT.

#1

You need a VIRTUS® Online account in order to receive your “Educators” tab and record your Children
and Youth Self-Protection Programs Online. If you are not on VIRTUS® Online account please register
immediately. When you have completed the registration, email Joan at:

jvienna@Ila-archdiocese.org and she will approve your account.

#2
Once you are on VIRTUS® Online email: Sr. Mary Elizabeth Galt, B.V.M., at:
srmegalt@la-archdiocese.org with the following information and she will set your “Educators” tab:

- Name and Title

- Parish or School and
- Region

- Phone Number(s)

FOLLOW STEPS ONE- EIGHT: IF YOU ALREADY HAVE AN “EDUCATORS” TAB

Once you have been given your “Educators” tab follow the “Eight Steps” for Reporting on VIRTUS®
Online” listed below to record the data from the children/youth sexual-abuse prevention programs that have been
taught at your parish/school site on, or before February 15" and recorded by February 28",
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ibility and yearold child st home alone far s
hea e Enter Your Name and Password.
By Erika Allen, 1.D., Ph.D. o Yes i
Consultant to the VIRTUSE Programs ~ o

e Log onto your VIRTUS® Online
® Account.

Last week, | sat around for hours with six great friends,

- Registration enjoying wonderful ltalian food at a local place. Our alibi was

"buok group,” though no ane had yet said a ward about our

- Help curtent literature of choice. We ditch the book quite often,

actually, as it is usually a lof more fun to debate the plots

update my account and characters of our real lives. Our faverite genrs? The
comediss and tragedies written by outrageus acts of

. Espafiol terrible parenting—parsnts who are, simply put, less great

than us
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Last Week's Poll

Preview the Protecting
God's Children Program

Having covered quite completely exactly which mothers
weren't pulling their weight on the upcorning book fair, the
comversation tumed to children left unattended: the friend | - Yes
who once left her sleeping young son at home to goona | L0 || 2593%
short errand; an unnamed waman fram the neighbarhood ’ Ho
who regularly leaves her baby in a cib to pick up her older L oo
child around the block at the elementary schoal. After a lot p—
of collective gasps, ane woman in the group came clean: "All TS
these kids we're talking about are tao lttle to be left alone
But my daughter is 10 % - responsible and conlident. On an
early Saturday morning, | feel just fine leaving her on the sofa to watch cartoons whils | go for a 20 =
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* Lesson Plans

Step Three:

- Record Training

* What is Sex Abus=?

“Add a new training record”.

Children’s Program Training Records

From: | Tu:l
Location: | All - =l
Age/gyrade of children: l!—\l\—;l
Lesson number: lﬁ EI

School Date Opt
Program Location type Trained ¥ Trained By Grade Lesson Trained Out Absent Notes Edit
Archdiocese of
Archdiooese of | o ngeles, Los <9008 0y 050008 Test Koy 5 1 0 B =
LA program A Education 2nd
ngeles
Touchin Archdiocese of (Arch) 3d-
9 Los Angeles, Los  diocesan 01/07/2008 Test 1 2 o o &
Safety A ath
nieles School =
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My Toolbos |y T Fill in all the information for the
Educators : e iR children and youth training. Be

* Lesson Plans Record Children's Program Training sure to:
- Record Training

et Sox A Prbam e o Say oo ST Click on name of the program you

Where the training occurred: [Archdiocese of Los Angeles (Los Angeles) =l are uslng

School type: w
When the training was conducted: I- hanth - j I Day j I- Vear-j

@ |[Joan Vienna

Agesgrade of children: |- Please select - >

| — e Teaching Touching Safety
e Good-Touch/Bad Touch
e Archdiocesan

Who conducted the traini

Lesson numdbrers

* Links to USCCB

Click on School type: School
Religious Ed., Confirmation, etc.

Humber of children ahsg

Comments:
Change the name in this box to
&l the name of the person who
[ o o Riow - 4 actually conducted the training.

Only enter the children/youth
training information one time,
even if you taught multiple
lessons.

If you enter multiple lessons you
will be counting the children
more than once.
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i Record Children's Program Training

* Record Tr:

* What is Sex Abuse? Program name: [Touching Safety (For dioseses using other pragrams enter tha name of your program.)
Where the training occurred: [Archdiocese of Los Angeles (Los Angeles) =l

e School type: [ Please select - v]
When the training was conducted: |- Month- =] [- Day - =|[- Year- =]
Who conducted the training: [Joan Vierna |
Age/grade of children: [- Please select - =] i
Losson numbor: | Fissss seioet =] Step Five:
Number of children trained: |
Number of children opted out: | (optianal- anter for none, leave blank-or no responseh

Mumber of children absent: foptianal - enterO for none, leawe

Comments:

- Reporting Sex Abuse

Enter your name as the recorder in
the comment box.

| —

e Step Six:
i s After completing all of your sites
information click on “Record
Training” and your training will
appear on the list.
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Lo e Step Seven:
Please confirm your record of Children's Program Training:

Record Training
Program name: Touching Safety

oo oo i Check your information and then:

When: 7/4/2010

By oV If you need to correct something
I ——— If everything is correct click
Numhlrwmlld;nma':::rzo I “Record Training”

_Goban | _

= —— click “Go back”
Humber of children opted out: O
=l .
T R e = Step Eight:

To view to the information you have
recorded:

B I ——— EFNEICNE: B
gt pen Fwome Tk b

e e e e e Go to the first screen and click on
' the audit year dates you want to
Record Chidren's Program Tralning view. For Audit Year 2017 click on
AR “From™: 7/1/2016 — 6/30/2017
For previous Audit Year 2016
Click on “From” 7/1/2015 —
e e 6/30/2016.

Agefgrade of children: [ 4 - =

Lesson number: [“A] -

Children's Program Training Records

Selection “You Location”

Euogram Lacation School e Date Tra By
Touching Safety 51 Juan of Are Catholic Church, Los Angeles Religious Education DA Janing Brzechwa-White
Tauching Safety 1 Jusn of Arc Catholic Church, Los Angeles. Religious Esucation 0762010 Janing Brzechwa-ainite

Touching Safety S1 Turius Schoal, West Ceing Cathalic School - Elementary 07012010 Marcela Ramos ages Cl ick on “GO”

Export to Excel

s commends for vcrbig vt the selected Rems.

If there are any problems contact Sr.
Mary Elizabeth Galt, B.V.M. at:
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